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Instructions to Authors

1. Initial Manuscript Submission. All papers submitted to the journal are subject to blind peer review.   Submit all manuscripts (including copies of tables and illustrations) by email to the Editors, Nicky Stanley and Jane Appleton c/o the Editorial Manager, Julia Walsh to: julia.walsh@southwarkpct.nhs.uk

Authors must also supply:

· an electronic copy of the final version (see section below), 

· a Copyright Transfer Agreement with original signature(s) - without this, we are unable to accept the submission, and 

· permission grants - if the manuscript contains extracts, including illustrations, from other copyright works (including material from on-line or intranet sources) it is the author's responsibility to obtain written permission from the owners of the publishing rights to reproduce such extracts using the Wiley Permission Request Form. Permission grants should be submitted with the manuscript. 

Submitted manuscripts should not have been previously published and should not be submitted for publication elsewhere while they are under consideration by Wiley.  Submitted material will not be returned to the author unless specifically requested.

2. Electronic submission. The electronic copy of the final, revised manuscript must be sent to the Editors c/o the Editorial Manager. We are able to use most word processing packages, but prefer Word. Illustrations must be submitted in electronic format where possible. Save each figure as a separate file, in TIFF or EPS format preferably, and include the source file. We favour dedicated illustration packages over tools such as Excel or Powerpoint.

3. Manuscript style. The language of the journal is English. All submissions must have a title, be double-line spaced and have a margin of 3cm all round. Illustrations and tables must appear on separate sheets after the references, and not be incorporated into the text. Their proposed location should be indicated in the text.

The paper must include:

· A title page with the full title, the names and affiliations of all authors and a running headline. Give the full address, including email, telephone and fax, of the author who is to check the proofs. 

· The name(s) of any sponsor(s) or research funder(s), along with grant number(s). 

· An unstructured abstract of up to 200 words for all Papers. An abstract is a concise summary of the whole Paper, not just the conclusions, and is understandable without reference to the rest of the Paper. It should contain no citation to other published work. 

· Up to four keywords that describe your Paper, for indexing purposes. 

· The word-length of their manuscript at the end.

Papers (excluding tables and references) should be between 3,000 and 5000 words, Short Reports and Case Studies should be between 1,000 and 2,500 words.  

4. Ethics, Confidentiality and Consent. Authors must indicate how they addressed any ethical issues relating to the content of their paper, including the endorsement of any organisation or group, such as a professional association or ethics committee.   References to people and places must be anonymised.

       Whenever publishing case material, if there is a possibility of identifying any individual, including clients or professionals, consideration needs to be given to informed consent. Where it is impossible or impractical to get informed consent, then care must be taken to ensure the case is truly anonymous and disguised, without compromising the validity of the substantive issues. Complete anonymity is difficult to achieve and informed consent should be obtained if there is any doubt. Consent for the publication of quotes from individuals (clients and professional) should also be obtained (e.g. at the time of a research interview). Consent is not necessary if material is already legitimately in the public domain. Authors should clearly state the approach taken in obtaining consent and the nature of any disguise should be described.

5. Reference style. References should be quoted in the text as name and year within brackets and listed at the end of the Paper alphabetically. Where reference is made to more than one work by the same author published in the same year, identify each citation in the text as follows: (Collins, 1998a), (Collins, 1998b). Where three or more authors are listed in the reference list, please cite in the text as (Collins et al., 1998). References should be cited in alphabetical not chronological order within the text separated by a semi-colon, e.g. (Brown, 2003; Smith, 2002; Thomas, 2001) but in chronological order where an author has two or more entries, separated by a comma e.g. (Collins, 1998, 1999, 2001).

All references must be complete and accurate. Where possible the DOI* for the reference should be included at the end of the reference.  Online citations should include date of access. If necessary, cite unpublished or personal work in the text but do not include it in the reference list. References should be listed in the following style:

Gardikiotis A, Martin R, Hewstone M.  2004.  The representation of majorities and minorities in the British press: A content analytic approach.  European Journal of Social Psychology 34: 637-646.  DOI: 10.1002/ejsp.221

Ward T, Polaschek D, Beech A.  2006.  Theories of sexual offending.  John Wiley & Sons: Chichester, UK.

Bilson A, Harwin J.  2003.  Gatekeeping services for vulnerable children and families: a concept paper.  In Changing Minds, Policies and Lives: ImprovingProtection of Children in Eastern Europe and Central Asia.  UNICEF, Innocenti Research Centre: Florence.

Clearswift Ltd. 2003.  http://www.clearswift.com/ [25 March 2005]

*The Digital Object Identifier (DOI) is an identification system for intellectual property in the digital environment.  Developed by the International DOI Foundation on behalf of the publishing industry, its goals are to provide a framework for managing intellectual content, link customers with publishers, facilitate electronic commerce, and enable automated copyright management.

6. Illustrations. Illustrations can either appear at the end of the electronic submission of the manuscript or in a separate file in black and white only. Supply original photographs; photocopies or previously printed material will not be used. Line artwork must be high-quality laser output (not photocopies). Tints (grey shadings) are not acceptable; lettering must be of a reasonable size that would still be clearly legible upon reduction, and consistent within each figure and set of figures. Supply artwork at the intended size for printing. The PDF will appear on the Wiley InterScience website. 

7. Copyright. To enable the publisher to disseminate the author's work to the fullest extent, the author must sign a Copyright Transfer Agreement, transferring copyright in the Paper from the author to the publisher, and submit the original signed agreement with the Paper presented for publication. A copy of the agreement to be used (which may be photocopied) can be found in the first issue of each volume of Child Abuse Review and on the Wiley InterScience website at www.interscience.wiley.com. Copies may also be obtained from the journal editors or the publisher.

8. Further information. Most papers will require some revisions.  Proofs will be sent to the author for checking. This stage is to be used only to correct errors that may have been introduced during the production process. Prompt return of the corrected proofs, preferably within two days of receipt, will minimise the risk of the Paper being held over to a later issue. A PDF of the printed article will be provided to the author who checked the proofs, unless otherwise indicated. Offprints and copies of the journal may be ordered. 

